
How to Register for Online Bill Pay

1

Register for Athens Services Online Bill Pay

Its Safe, Free, and Easy to use when you are!

Click Here 

Or type the address below into your URL:

https://athensservices.com/billing/

Don’t forget to sign up for paperless under 
Billing Options



Bill Pay Home Page
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Click on the Pay My Bill 
Online Button

Note: for security purposes an 
email Address is required



Bill Pay Portal Registration
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First Time Users Click on the Register Now

Note: Have your account number and 
access code ready

Having trouble locating your account 
number of Access number, click here or 
proceed to the next slide: Sample Invoice 
Link



Account Number and Access Code
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Account Number is located on the top 
right of your invoice. See #1 for your 
account number

Access Code is located in the center of 
the invoice. See #7 for your access code 



Bill Pay Registration
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Account Number: Your account number will 
appear alpha numeric. Separate the letters 
from the numbers. 

Example: 
Invoice Account Number: WB0000125
Account Number Online: WB  - 125

Access Code: 7 Digit Code on invoice

Email Address: Personal email address utilized 
for verification purposes. 



Bill Pay Registration Complete
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Once Registration is Complete, 

Confirmation Email from Webpak

The embedded link will direct 
customers to the online bill pay 
account home page. There 
customers can view invoices, view 
account activity, and make 
payments.



Make Payments Online
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Make A Payment 

1. Got to: User Options

2. Select: Payment Methods

3. Click on Add

4. Add Payment Option



Billing Options
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Email Notifications – only receive an 
email notification of their total due 
and due date

PDF Billing – receive a PDF copy of 
invoice via email

Printed Invoice – Mailed copy of 
invoice. 

Automatic Payment – Allows 
customer to set up ACH bank 
account or RCC reoccurring credit 
card payments


